
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to use a Laptop Touchpad 

This document is to be used as a guide only,   itbuddy.org © 2007 
 

The touchpad enables you to move the mouse pointer on the screen. The touchpad buttons allow the selection 
and execution of commands. They correspond to the buttons on a conventional mouse. 

1 – Touchpad 
2 – Left  touchpad  button 
3 – Right touchpad button 
4 – Vertical scroll 
5 – Horizontal scroll 

To Scroll a page Vertically 
  Move the pointer over the vertical scroll bar – while keeping 

the left button pressed down move your finger up or down area 
4 to scroll the page correspondingly 
 
To Scroll a Page Horizontally 

 As above – but move the pointer over the horizontal scroll 
bar and move your finger across area 5 
 
The right touchpad button (3) if pressed when the pointer is 
over an item will show a menu for that item if it has one. 

Moving the Pointer 
 Move your  finger on the touchpad (1) – the pointer will move  

on  the screen accordingly. 
 
Selecting an Item 

 Move the pointer to the item you wish to select 
tap the touchpad once or press the left button (2) once. 

the item will be selected 
 
Executing a Command 

 Move the pointer to the field / link etc you wish to select 
 Tap the touchpad twice or the left button twice. 

the command will be executed 
 
To Select Text 

 Move the text cursor to the start of the text you wish to 
select then tap the touchpad to leave it there. Then keeping the 
left touchpad button down move your finger along area 5. 
 
To Drag an Object 

 Place the pointer over the object – then while keeping the left 
touchpad button down move your finger over the touchpad (1) to 
reposition the object – release the left mouse button. For Text 
Boxes etc (items with bounding boxes) you need to select them 
first.  
 

To scroll where a scroll bar is present you 
can also place the pointer on the Up or 
Down arrow (left and right for horizontal) 
then tap the touchpad (1) repeatedly . 


